INSTRUCTIONS FOR COMPLETING INDIVIDUAL RETURN
NO E-FILING AT THIS TIME. PRINT FORM, SIGN, ATTACH W-2’S, & INCLUDE FEDERAL 1040 

Complete the top portion of the PDF Form including Tax Year, Name & Address, Social Security Numbers, Phone number, Spouse Information, Filing Status, Residency, Landlord Information.

Complete the W-2 Grid by entering Employer’s Name and City Where Employed.

Column A is Tax Paid to Other Cities if applicable For Residents Only (box 19 from W-2).

Column B is Willard Tax Paid if applicable (box 19 from W-2). DO NOT USE SCHOOL DISTRICT 
Column C is for Wages taxable to City (Use box 18 of W-2 if city tax was withheld. If no city tax withheld, use box 5-Medicare wages). Local and Medicare wages should match. W2’S MUST BE ATTACHED.
Exempt from City tax: Section 125 Health Insurance Payments, Military pay for service in the Armed Forces, Pensions, Interest, Dividends, Capital gains, Unemployment, Welfare payments, Child Support, & Alimony. Pension plan contributions ARE taxable to the City now, and will be deferred from city tax at the time of withdrawal upon retirement.   

Line 2.  Other income including Schedule C-Business, Schedule D-Ordinary Gains, Schedule E-Rental, Schedule F-Farm or K1 income.  ATTACH SCHEDULES. *NOTE:  Line 2 losses CANNOT be applied against W-2 wages on Line 1. 

Line 3.  Total taxable income.

Line 4.  Taxable income from line 3 multiplied by current tax rate.

Line 5.  Payments made on Declaration of Estimated Tax.

Line 6.  Taxes withheld by your employer and paid to Willard.  (Total of Column B)

Line 7.  Overpayment from prior year Tax Return.

Line 8.  Income tax paid to other cities. Residents Only (Total of Column A) (cannot exceed 1.375%).  Show proof of other city 
Line 9.  Total credits (add lines 5 through 8). 
Line 10.  Amount you overpaid.

Line 11.  Amount of overpayment (line 10) to be credited to next years estimate.

Line 12.  Amount of overpayment (line 10) to be refunded. (over $10.00)
Line 13.  Amount of Tax Due.  Line 4 minus line 9.

Line 14.  If filed after due date:  LATE FILE - $25. per month (max $150), LATE PAYMENT/ESTIMATE – 15% of unpaid tax,  INTEREST – .58% per month (7% per annum)
****ESTIMATED PAYMENTS ARE REQUIRED IF YOUR TAX LIABILITY IS $200.00 OR MORE****
Line 15.  Estimated income for entire year.

Line 16.  Estimated tax due.  Multiply line 15 by tax rate.
Line 17.  Estimated amount withheld by employer.

Line 18.  Enter overpayment from line 11.

Line 19.  Estimated tax to be paid.  Subtract line 17 and 18 from line 16.

Line 20.  Amount due for first quarter.  Multiply line 19 by 25%.

Line 21.  Total amount to be paid with return.  Add lines 13, 14 and 20.

